
PRE – PROPOSAL check-list (Pre-Drill for Skill)
Top portion of form to be completed and turned in prior to reviewing w/ Mentor.  

Agents Name - ______________________________________

 Date of initial contact  ________________________________________________________.

Name, Position & Company of client we are meeting _________________________________________.
Purpose of mtg? Clients perspective? _______________________________________________________.
Meeting location (address) ________________________________________________________________.

Client Phone number _________________________ Fax number _______________________________.

Subject property Address ______________________________________________# of units _________.

Due-Diligence prior to Presenting Proposal 

Do you have subject property CoStar or MLS comp sheet from last sale? ________

Subject Property Profile from Title Co web site? _________
Do you know current rents? ______  

Obtained Op. Statement or Expenses? ______ 

Subject Pictures? ________
Did you profile property? ________
Grade & determine comps, Get deal stories, Rents At time of Sale?

Gather On-Market Comps

Op. Statement (Practice sheet) Current/Leveled/Pro forma.

Modify expenses for new buyer
Get current loan quote. Loan Constant used with DCR for Max loan AND Funding rate for Cash on Cash  

Opinion of Value worksheet

Comps Vs. Max loan (determine LTV)  

Enter subject property into Pocket book before presenting.

When did prospect purchase property? 
What was the purchase price?

Items to leave behind in Folder:   Up leg alternatives, Team Track Record, On Market Comps, Sales Slicks, Trend Report(s), National & Regional Market Reports,  Articles, Listing Agreement, your personal inventory, Co-star Quick Stat Report


