
 
� Authorization to Release Information 
� Hold Harmless Agreement 
� Signed Hardship Letter (example attached) 
� Completed Financial Statement (form attached) 
� Income verification- Tax Returns, 2008, 2009 (return and schedules only) 
� 3 most recent months’ Bank Statements-all accounts 
� 3 most recent pay stubs/any other income received (i.e. life insurance, social sec, alimony, child 

support) 
� Copy of most recent mortgage statement/bill– all accounts 
� Read and initialed/signed shortsale contract requirements (attached)  
 

Shortsale/HAFA PreQualification  
 
♦ Is your home loan(s) owned or guaranteed by Fanny Mae or Freddy Mac? �Y   �N   
                                                                                                   �Don’t Know  
♦ Have you applied for a Loan Modification? �Y   �N  Forebearance If yes, when?  __________ 
 
♦ Were you: �Denied �Approved but payments exceed 31% of Gross Income 
  �Approved and payments do not exceed 31% of Gross Income but I still  
           want to sell (please attach approval/denial letter if received) 
  Loan Forebearance Terms________________________________________________ 
 
♦ Is the property the borrower’s principal residence �Y   �N   
 
♦ Is the mortgage loan a 1st lein originated on or before January 1st, 2009 �Y   �N   
 
♦ Is the mortgage delinquent or is default reasonably foreseeable? �Y   �N   
 Last payment made            Loan#1________   Loan#2____________  
 Last payment plan to make  Loan#1_________  Loan#2____________ 
 
♦ Is the current unpaid principle balance equal to or less than $729,750? �Y   �N   
 
♦ Have you spoken to your bank about doing a shortsale? �Y   �N  If yes, when?___________ 
 
♦ Have you inquired, at any time, about a deed in lieu of foreclosure?  �Y   �N  If yes,  

                      when?  __________ 
♦ Have you spoken to an attorney about filing bankruptcy?  �Y   �N   
♦  
♦ I �have �have not received notices from my bank regarding foreclosure/collections (please 

attach all documentation)  
 
Is there any other information that might be pertinent to our conversations with your bank in 
regards to your shortsale? 
 
 
 
 

Shortsale paperwork needed at time of listing  

Client Name:____________________________ Property Address:_______________________________Loan#__________________________ 
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AUTHORIZATION TO RELEASE INFORMATION 
 

 

 

Lender: _____________________________________________________ 

 

Attention: ___________________________________________________ 

 

Loan/ Account Number: _______________________________________ 

 

Property Address: ____________________________________________ 

 

 

 

I/we hereby authorize you to release to _________________________ or 

their agents and assigns any and all information that they may require for the 

transfer or payoff of my loan/account for the above referenced property. 

“Agents” shall include all real estate agents, attorneys and their assistants. 

Reproduction of this document in order to require reference from more than 

one source is permitted. 

 

 

 

__________________________  _______________________  __________  

Borrower Signature    Social Security Number        Date 

 

Borrower’s Printed Name: ______________________________________ 

 

 

 

 

__________________________  _______________________  __________  

Co-Borrower Signature    Social Security Number        Date 

 

Co-Borrower’s Printed Name: ___________________________________ 

 

 

  

Aimee Kane
Note
Accepted set by Aimee Kane

Aimee Kane
Text Box
Keller Williams Realty,
Amiee Kane and Lisa Morton











Acknowledgement of Shortsale Procedures and Requirements

Ideal shortsale candidate is
• A buyer that has flexible living arrangements up to 6 months or more to wait for

bank to approve shortsale.
• A buyer that has means to make own repairs to property
• A buyer that has secure financing and does not need to stick to a particular rate lock
• A buyer that has qualified for more than the contract price in case bank

counteroffers with higher price
• Buyer fully understands the shortsale process and can exhibit patience until date of

closing

If your buyer does not meet the above criteria, our recommendation is that your buyer not
consider shortsales as an opportunity at this time.

Steps to selling a shortsale:

• Listing agent markets the property
• Receive offer/obtain binding agreement
• Send complete shortsale package to bank
• Confirm package has been uploaded to bank's system
• During the next 30-90 business days as advised by bank, BPO, appraisal and other

bank specific financial reports ordered.
• Negotiator contacts us, the listing agent, and either offers a counter or gives verbal

approval contingent on specific changes to the proposed HUD.
• Once changes are received, Approval is sent in writing, via fax or email
• Listing agent forwards approval to Buyer's agent as notice of bank approval

________________________________ _________________________________
Agent Buyer

__________________________________
Buyer
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The Premier Group, Keller Williams Realty Platinum Partners 
220 Heritage Walk, Ste 101, Woodstock, GA 30188 

www.ThePremierGroupSells.com  
Ofc: 678-494-0201 Fax 678-569-1287 

 
 
This exhibit is part of the agreement with an offer date of _____________________ for 
the purchase and sale of that certain property known as __________________________, 
________________________, GA _______________ 
 

Shortsale Contract Requirements 
 

1. Purchase price and closing cost contribution- Lender will be verifying value with 
a BPO, appraisal or both.  The goal is to submit an offer that will be approved 
based on these values.   

 
2. Closing attorney will be Kane, Thomas and Brown, Woodstock GA 770-591-

5200 
 

3. Buyer agrees that $500 of the total earnest money will be delivered to and held by 
Keller Williams Platinum Partners and remainder of total earnest money will be 
held by buyer brokerage.  If buyer chooses to terminate contract within 60 
business days of binding agreement, the $500 earnest money held by Keller 
Williams Platinum Partners becomes non refundable and retained by Keller 
Williams Platinum Partners. 

 
4. Closing Date in purchase and sale should be 70-80 business days from offer date.  

All parties agree and acknowledge that if bank approval is received prior to 
closing date, buyer agrees to close within 21 days of receiving said notice.  

 
5. Due diligence period to be 21 days or less.  Avoid all additional contingency 

forms (i.e. appraisal, financing, etc.) allowing those to fall under due diligence.  
This yields a cleaner less cumbersome contract for the lender to review. 

 
6. Buyer acknowledges that the sale of the property will not generate sufficient cash 

to pay off the mortgages on the property and the other obligations of seller with 
respect to the purchase and sale transaction.  This agreement is therefore 
contingent upon the sellers mortgage lender (s) agreeing to (1) take a reduced pay 
off on its mortgage(s) in an amount sufficient such that the purchase price of the 
property pays off the reduced amount of the mortgage(s), any other leins, 
judgements and other encumbrances on the property, the real estate 
commission(s) owing to the broker(s) and the other expenses of the sale for which 
Seller is obligated under this agreement, without seller having to pay any 
additional sums; and (2) release seller from any claim, cause of action, suit or 
judgement for the amount of the reduction in the payoff on said mortgage(s).  In 
the event the mortgage lender(s) do not agree to such reductions at least 3 days 
prior to closing, either seller or buyer may terminate this agreement without 
penalty upon notice to the other party.  Seller shall proceed diligently and in good 
faith, using all reasonable best efforts, to provide documentation required by 
lender.  
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The Premier Group, Keller Williams Realty Platinum Partners 
220 Heritage Walk, Ste 101, Woodstock, GA 30188 

www.ThePremierGroupSells.com  
Ofc: 678-494-0201 Fax 678-569-1287 

7. Seller has no means to pay seller paid items such as home warranty, closing costs, 
home warranties, carpet cleaning, repairs, etc.  Please do not include these in 
offer.  Additionally, seller may or may not be able to pay for maintenance and 
upkeep of utilities.  Seller is under no obligation to keep utilities on and if 
disconnected while under contract, buyer must pay for all utility and connection 
costs and is responsible for having utilities turned on and/or off. 

 
8. Binding agreement date is defined with signatures and acceptance of contract 

terms by buyer and seller (not bank).  All time limits will start upon binding 
agreement date unless otherwise specified in contract.   

 
9. Any additional fees associated with transferring the property or property related 

services such as but not limited to HOA letter, termite bond transfer, initiation 
fees of any kind etc. will be paid by buyer unless otherwise agreed to in Purchase 
and Sale 

 
10. Counteroffer forms will be avoided in the case of a Shortsale.   Given that the 

lender’s negotiator is not a licensed real estate agent and may be seeing contracts 
from many different states, simplicity is the key.  Final contract terms will be 
conformed to purchase and sale agreement and must be clean and readable.  Use 
of scanning or hand deliver is preferred method of delivery for all documents. 

 
11. Buyer agrees to have all documents required for loan approval (including any 

updated papers necessary) submitted to lender within 48 hours of receipt of notice 
of shortsale approval from sellers’ lender. 

 
12. Timeframes vary from bank to bank.  The typical timeframe for a bank to 

acknowledge receipt of an offer is anywhere from 24 hours to 10 days.  
 

13. The Premier Group will diligently place follow up calls to the sellers bank on a 
weekly bases, updating seller, buyers agent and listing agent via email of any new 
notes in the system.  If news of any activity is received before the scheduled 
weekly follow up call, all parties will be notified promptly.   

 
 
_____________________________              _______________________________ 
Selling Agent                                                   Listing Agent 
 
_____________________________              ________________________________ 
Buyer                                                               Seller 
 
_____________________________              ________________________________ 
Buyer                                                               Seller 
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