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Keller Williams Property Management

Management Information Package

1.  Marketing Program

2.  Annual Tenant Criteria

3.  Sample Annual Lease

4.  Management Agreement

5.  W-9 Form

6.  Maintenance Survey

7.  Marketing Information Sheet

For those property owners that are interested in our management services, please complete the Management Agreement, W-9, Maintenance Survey, and the Marketing Information Sheet. 
We will also need from you 2 sets of keys, any rules and regulations for the community and any applications that are required by the association.

Keller Williams Gainesville Realty

2835 SW 91st Street, Suite 300, Gainesville, FL  32608
352-240-0600
Marketing
Our marketing program begins with an evaluation of your property.

Are the grounds neatly manicured and is the yard mowed? Does the entry way and front door look maintained and inviting? Inside does the home give a clean and cared for appearance? Walls and carpets should be clean and fresh looking. We need to consider any rental restrictions that are on the property and most importantly, what are the owners’ objectives in the management of his property.

What we do to find you a qualified tenant.

Once the property evaluation is complete and the property is in condition to be leased, we place a Keller Williams For Rent sign on the property if allowed (some areas prohibit the use of signs). Your listing is placed in the Realtor Multi-list where all Gainesville-Alachua County Realtors can have access to the information on your rental property (we will pay another agent a referral fee if he refers us the tenant that rents your property). Your property will be listed on several websites, including www.realtor.com and www.tiffanymckenzie.com. We may choose to utilize newspaper advertising in a local or a northern paper as may be applicable for your specific property. We also advertise in various other print media such as The Real Estate Book.  We are constantly evaluating our marketing strategies and looking for innovative ideas to find qualified tenants for the properties we represent in an affordable manor.

Additional marketing opportunities.

Many of our owners elect to expand the marketing of their properties to include additional websites or print media at additional expense. We have experimented with such websites as www.Rent.com and www.gainesville-rent.com with some success. We would be happy to discuss a marketing strategy for your specific property.

Affiliations.

Keller Williams Gainesville Realty currently has approximately 60 licensed agents that specialize in all areas of real estate. Nationally Keller Williams Realty has over 30,500 agents. 

Memberships:

Keller Williams Gainesville Realty is a member of the Gainesville-Alachua County Board of REALTORS, The Florida Association of REALTORS, and the National Association of REALTORS. These affiliations allow us to keep current with management trends and legal issues affecting our business.

Keller Williams Gainesville Realty

2835 SW 91st Street, Suite 300, Gainesville, FL  32608
352-240-0600
Annual Resident Selection Criteria

1. All Adult applicants 18 or older must submit a fully completed, dated and signed residency application and fee. Applicant must provide proof of identity. A $50 non-refundable application fee will be required for the first applicant and an addition $50 per applicant fee will be charged for each additional adult applying for residency. Applicant(s) may be required to be approved by a condo/homeowner’s association and may have to pay an additional application fee or an additional security or damage deposit to the association.
2. Applicants must have a combined gross income of at least three times the monthly rent. We reserve the right to require a co-signer. A minimum of two years residential rental history is required.

3. Credit history and/or Civil Court Records must not contain slow pays, judgments, eviction filing, collections, liens or bankruptcy within the past 5 years.

4. Self-employed applicants may be required to produce upon request two years of tax returns or 1099s and non-employed individuals must provide verifiable proof of income.

5. All sources of other income must be verifiable if needed to qualify for a rental unit.

6. Criminal records must contain no convictions for felonies within the past ten years, no misdemeanor convictions within the past three years and no sexual offenses ever. In the event a record comes back “adjudication withheld” further documentation may be required and applicant may be denied on this basis.

7. Previous rental history reports from landlords must reflect timely payment, sufficient notice of intent to vacate, no complaints regarding noise, disturbances or illegal activities, no unpaid NSF checks, and no damage to unit or failure to leave the property clean and without damage at the time of lease termination.

8. No pets (with the exception of medically necessary pets) of any kind are permitted without specific written permission of landlord in the lease document, an addendum to lease, a non-refundable pet fee acceptable to the landlord and/or an additional pet deposit or additional security deposit. Fees and deposits are waived for medically necessary pets.

9. Mandatory minimum fees for cleaning, carpet cleaning, re-keying etc. may be charged as per the lease. Resident(s) shall still be liable for amounts for damages, cleaning, re-keying, etc. that exceed these minimum fees.

10. Applicants will be required to pay a security deposit at the time of lease execution in a minimum amount of $50 less than the monthly rent. We reserve the right to require a higher security deposit and/or additional prepaid rent.

11. The number of occupants must be in compliance with HUD standards/guidelines for the applied for unit.

12. We require a holding or good faith deposit to be collected to hold a property off the market. In the event the application is approved and applicant fails to enter into a lease, the applicant shall forfeit this deposit. In the event the application is approved, this deposit shall be applied to the required security deposit.

13. Any exceptions to our company’s criteria will need to be submitted in writing to the rental agent for presentation to the landlord for consideration. If approval is then given for such exceptions, additional security, co-signers, and/or additional rent payments may be required.

14. Our company policy is to report all non-compliances with terms of your rental agreement or failure to pay rent or any amounts owed to the credit bureau.

15. Keller Williams Gainesville Realty strictly complies with the Federal Fair Housing Act.

Keller Williams Gainesville Realty

2835 SW 91st Street, Suite 300, Gainesville, FL  32608

352-240-0600
SAMPLE RESIDENTIAL LEASE
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This agreement, made this ____ day of ________ 2007, between John Smith and Mary Smith, hereinafter referred to as the LANDLORD, and William T. Jones and Mary R. Jones, hereinafter referred to as the TENANT, concerning the lease of the following described property: 123 Willow Street, Anytown, FL 33333 is agreed to by and shall bind the TENANT, its heirs, estate, or legally appointed representatives. TENANT as ______________________
herein used shall include all persons to whom this property is leased. LANDLORD as herein used shall include theowner(s) of the premises, its heirs, assigns or representatives and/or any agent(s) designated by the owner(s).

TERM OF LEASE: January 15, 2008 to December 31, 2008. If for any reason LANDLORD cannot deliver possession of the premises to TENANT by the beginning date, the lease may be voided at LANDLORD'S option without LANDLORD being liable for any expenses caused by such delay or termination.
OCCUPANTS: Only the following individuals shall occupy the premises unless written consent of the LANDLORD is obtained: William T. Jones, Mary R. Jones, William Jones Jr., Kimberley Jones. A reasonable number of guests may occupy the premises without prior written consent if stay is limited to 72 hours.
PRORATED RENT: TENANT agrees to pay the sum of $350.00 as prorated rent for the period January 15, 2008 to January 31, 2008.
ADVANCE RENT: TENANT agrees to pay the sum of $700.00 as advance rent representing payment for the last month of lease term or any renewal.
RENT: TENANT agrees to pay the monthly rent amount of $700.00 plus any applicable sales tax as rent on the 1ST day of each month in advance without demand at WORLD'S BEST MANAGEMENT COMPANY, INC., 123 Springs Blvd., Anytown, FL 33333, Phone number (555) 555-5555. Rent must be received by LANDLORD or its

designated agent on or before the due date. A late fee of $25.00 plus $5.00 per day thereafter shall be due as additional rent if TENANT fails to make rent payments on or before the 5th day of each month. Cash payments are not accepted. If TENANT'S check is dishonored, all future payments must be made by money order or cashier's check; dishonored checks will be subject to the greater of 5% of the check amount or a $30.00 charge as additional rent. If LANDLORD has actual knowledge that there are insufficient funds to cover a check, rent will be considered unpaid, LANDLORD

may serve TENANT with a Three Day Notice and will not be required to deposit the check. Third party checks are not permitted. Time is of the essence. The imposition of late fees and/or dishonored check charges is not a substitution or waiver of available Florida law remedies. If rent is not received by the 1ST day of each month, LANDLORD may serve a Three Day Notice on the next day or any day thereafter as allowed by law. All signatories to this lease are jointly and severally responsible for .the faithful performance of this lease. All payments made shall first be applied to any outstanding balances of any kind including late charges and/or any other charges due under this lease. All notices by TENANT to LANDLORD shall be sent to LANDLORD'S address above by certified mail.
PETS: TENANT shall not keep any animal or pet in or around the rental premises without LANDLORD'S prior written approval and a PET ADDENDUM signed by all parties. PET ADDENDUM IS ATTACHED 

SECURITY DEPOSIT: TENANT agrees to pay LANDLORD the sum of $650.00, as security for faithful performance by TENANT of all terms, covenants and conditions of this lease. This deposit may be applied by the LANDLORD for any monies owed by TENANT under the lease or Florida law, physical damages to the premises, costs, and attorney's fees associated with TENANT'S failure to fulfill the terms of the lease.  TENANT cannot dictate that this deposit be used for any rent due. If TENANT breaches the lease by abandoning, surrendering or being evicted from the rental premises prior to the lease expiration date (or the expiration of any extension), the deposit will be forfeited as special liquidated damages to cover the costs of reletting the rental premises, TENANT will still be responsible for unpaid rent, physical damages, future rent due, attorney's fees, costs and any other amounts due under the terms of the tenancy or Florida law.  The security deposit (and advance rent, if applicable) will be held in the following manner: Deposited in a separate non interest bearing account with First National Bank, 123 Monroe Street, Anytown, FL. Florida statutory law, 83.49(3)

provides: 

(3)(a) Upon the vacating of the premises for termination of the lease, if the landlord does not intend to impose a claim on the security deposit, the LANDLORD shall have 15 days to return the security deposit together with interest if otherwise required, or the Landlord shall have 30 days to give the TENANT written notice by certified mail to the

TENANT last known mailing address of his intention to impose a claim on the deposit, and the reason for imposing the claim. The notice shall contain a statement in substantially the following form: This is a notice of my intention to impose a claim for damages in the amount of ___ upon your security deposit, due to ____ . It is sent to you as required by s. 83.49(3), Florida Statutes. You are hereby notified that you must object in writing to this deduction from your security deposit within 15 days from the time you receive this notice or I will be authorized to deduct my claim from your security deposit. Your objection must be sent to (landlord's address). If the LANDLORD fails to give the required notice within the 30-day period, he forfeits his right to impose a claim upon the security deposit.

(b) Unless the TENANT objects to the imposition of the landlord's claim or the amount thereof within 15 days after receipt of the landlord's notice of intention to impose a claim, the LANDLORD may then deduct the amount of his claim and shall remit the balance of the deposit to the TENANT within 30 days after the date of the notice of intention to impose a claim for damages.

(c) If either party institutes an action in a court of competent jurisdiction to adjudicate his right to the security deposit, the prevailing party is entitled to receive his court costs plus a reasonable fee for his attorney. The court shall advance the cause on the calendar.

(d) Compliance with this subsection by an individual or business entity authorized to; conduct business in this state, including Florida-licensed real estate brokers and salespersons, shall constitute compliance with all other relevant Florida Statutes pertaining to security deposits held pursuant to a rental agreement or other landlord-tenant relationship. Enforcement personnel shall look solely to this subsection to determine compliance. This subsection prevails over any conflicting provisions in chapter 475 and in other sections of the Florida Statutes. Security deposit refunds if any shall be made by mail only, as provided by law, made out in names of all TENANTS in one check, and, may not be picked up in person from LANDLORD.
ASSIGNMENTS: TENANT shall not assign this lease or sublet the premises or any part thereof. Any unauthorized transfer of interest by the TENANT shall be a breach of this agreement.
APPLICATION: If TENANT has filled out a rental application, any misrepresentation made by the TENANT in same will be a breach of this agreement and LANDLORD may terminate the tenancy.
FIXTURES AND ALTERATIONS: TENANT must obtain prior written consent from LANDLORD before painting, installing fixtures, making alterations, additions or improvements and if permission granted, same shall become LANDLORD'S property and shall remain on the premises at the termination of the tenancy.
USE OF PREMISES: TENANT shall maintain the premises in a clean and sanitary condition and not disturb surrounding residents or the peaceful and quiet enjoyment of the premises or surrounding premises. TENANT shall install window shades or draperies (no foil, sheets, paper, etc. allowed) within 15 days of taking occupancy if not

already provided. Premises are to be used and occupied by the TENANT for only residential, non business, private housing purposes only. TENANT shall not operate any type of day care or child .sitting service on the premises. TENANT shall secure insurance immediately for any water filled devices with a loss payable clause to LANDLORD.  No trampolines, athletic equipment, recreational equipment, or any items or activities which can cause interference with the insurance coverage on the premises will be permitted.
RISK OF LOSS: All TENANTS' personal property shall be at the risk of the TENANT or owner thereof and LANDLORD shall not be liable for any damage to said personal property of the TENANT arising from criminal acts, fire, storm, flood, rain or wind damage, acts of negligence of any person whomsoever, or from the bursting or leaking of water pipes. TENANT is strongly urged to secure insurance for personal property.
DEFAULT: (1) Failure of TENANT to pay rent or any additional rent when due, or (2) TENANT'S violation of any other term, condition or covenant of this lease (and if applicable, attached rules and regulations), condominium by-laws or neighborhood deed restrictions or (3) failure of TENANT to comply with any Federal, State and/or County laws, rules and ordinances, or (4) TENANT'S failure to move into the premises or tenants abandonment of the premises, shall constitute a default by TENANT. Upon default, in addition to complete forfeiture of the security deposit, rent due for the remaining term of this lease is accelerated, TENANT shall owe this rent and LANDLORD may begin eviction procedures, after proper notice is given under Florida law. If the TENANT abandons or surrenders possession of the premises during the lease term or any renewals, or is evicted by the LANDLORD, LANDLORD may retake

possession of the premises and make a good faith effort to re-rent it for the TENANT account. Retaking of possession shall not constitute a rescission of this lease nor a surrender of the leasehold estate. '

ATTORNEY'S FEES: If LANDLORD employs an attorney due to TENANT'S violation of the terms and conditions of this lease, TENANT shall be responsible for all costs and reasonable attorney's fees as incurred by the LANDLORD whether or not suit is filed. TENANT waives the right to demand a jury trial concerning any litigation between

LANDLORD and TENANT.
UTILITIES: LANDLORD is responsible for providing the following utilities only: NONE . The TENANT agrees to pay all charges and deposits for all other utilities and TENANT agrees to have all accounts for utilities immediately placed in TENANT name with accounts kept current throughout occupancy. Garbage and/or trash removal is considered a utility under this lease. If the utilities which TENANT is responsible for are still in LANDLORD'S name at the time TENANT takes occupancy, TENANT agrees that LANDLORD shall order such utilities to be terminated.
VEHICLES: Vehicle(s) must be currently licensed, owned by TENANT, registered, operational and properly parked. TENANT agrees to abide by all parking rules established now or in the future by LANDLORD or condo/homeowner association's rules, if applicable. No trailers, campers, vehicles on blocks, motorcycles, boats or commercial vehicles are allowed on or about the premises without Landlord's prior written approval. TENANT is not to repair or disassemble vehicles on the premises. Vehicles not meeting the above requirements and additional rules of LANDLORD are unauthorized vehicles subject to being towed at TENANT expense. Parking on the grass is prohibited. TENANT agrees to indemnify LANDLORD for any expenses incurred due to the towing of any vehicle belonging to the guest or invitee of TENANT.

MAINTENANCE/INSPECTION: TENANT agrees that they have fully inspected the premises and accepts the condition of the premises in "as is" condition with no warranties or promises express or implied. TENANT shall maintain the premises in good, clean and tenantable condition throughout the tenancy, keep all plumbing fixtures in good repair, use all electrical, plumbing, heating, cooling, appliances and other equipment in a reasonable manner, removing all garbage in a clean and sanitary manner. In the event TENANT or TENANT'S guests or invitees cause any damage to the premises, LANDLORD may at its option repair same and TENANT shall pay for the expenses of same on demand or LANDLORD may require TENANT repair same, all charges incurred as additional rent. TENANT shall be fully responsible for, and agrees to maintain and repair at TENANT'S expense, the following: A/C FILTERS,

EXTERMINATION, LAWN/SHRUBBERY, LOCKS/KEYS, SCREENING, SMOKE ALARM(S). In the event a major repair to the premises must be made which will necessitate the TENANT'S vacating the premises, LANDLORD may at its option terminate this agreement and TENANT agrees to vacate the premises holding LANDLORD harmless for any damages suffered if any. TENANT shall notify LANDLORD immediately of any maintenance needed, maintenance performed or repair in writing. TENANT agrees that they shall immediately test the smoke detector and

shall maintain same.

VACATING: At the expiration of this agreement or any extension, TENANT shall peaceably surrender the premises and turn in all keys and any other property owned by LANDLORD leaving the premises in good, clean condition, ordinary wear and tear excepted. TENANT agrees to have the carpeting cleaned professionally upon moveout or will incur a minimum carpet cleaning charge to be deducted from the security deposit in the| amount of $50.00 In the event all keys are not returned upon moveout, there will be a minimum charge to be deducted from the security deposit in the amount of $25.00 in addition to any cleaning charges or any other charges due under the terms of this lease, TENANT agrees to a mandatory minimum unit cleaning charge to be deducted from the security deposit in the amount of $50.00.
RENEWAL: If LANDLORD consents to TENANT remaining in the premises after the natural expiration of this lease, and no new lease is signed, the tenancy will be extended as a month-to-month tenancy and may be terminated by TENANT giving written notice not less than 15 days prior to the end of any monthly payment period OR LANDLORD giving written . notice not less than 15 days prior to the end of any monthly payment period. Termination of the tenancy shall occur on the last day of the month. Notice from TENANT to LANDLORD must be made by certified mail. All other conditions of this lease shall remain in effect. Failure to give 15 days notice by TENANT priori to the end of any month to month period will result in additional liability of TENANT for the following full monthly rental period. If TENANT fails to vacate after the initial term, or any successive consensual periods after termination, TENANT shall additionally be held liable for holdover (double) rent.
RIGHT OF ENTRY: LANDLORD, upon reasonable notice by telephone, hand-delivery or posting to TENANT, has the right of entry to the premises for showing, repairs, appraisals, inspections, or any other reason. LANDLORD has immediate right of entry in cases of emergency, or to protect or preserve the premises. TENANT shall not alter or add-locks without prior written consent. If consent is given, TENANT must provide LANDLORD with a key to all locks. LANDLORD may place "For Sale" or "For Rent" signs on the premises at any time.
CONDEMNATION and ACTS OF GOD: If for any reason the premises are condemned by any governmental authority, or damaged through fire, act of God, nature or accident, this lease shall terminate at LANDLORD'S option as of the date of such condemnation, damage or destruction and TENANT hereby Waives all claims against LANDLORD for any damages suffered by such.
WAIVERS: The rights of the LANDLORD under this lease shall be cumulative, and failure on the part of the LANDLORD to exercise promptly any rights given hereunder shall hot operate to forfeit any other rights allowed by this lease or by law.
INDEMNIFICATION: TENANT agrees to reimburse LANDLORD upon demand in the amount of the loss, property damage, or cost of repairs or service (including plumbing trouble) caused by the negligence or improper use by  TENANT, his agents, family or guests. TENANT at all times, will indemnify and hold harmless LANDLORD from all

losses, damages, liabilities and expenses which can be claimed against LANDLORD for any injuries or damages to the person or property of any persons, caused by the acts, omissions, neglect or fault of TENANT, his agents, family or guests, or arising from TENANT'S failure to comply with any applicable laws, statutes, ordinances or regulations. In the event of a dispute concerning the tenancy created by this agreement, TENANT agrees that if the premises are being managed by an agent for the record owner TENANT agrees to hold agent, its heirs, employees and assigns harmless

and shall look solely to the record owner of the premises in the event of a legal dispute concerning the tenancy or the security, deposit.
INTEGRATION: This lease and exhibits and attachments, if any, set forth the entire agreement between LANDLORD and TENANT concerning the premises, and there are no covenants, promises, agreements, conditions, or understandings, oral or written between them other than those herein set forth. If any provision in this agreement is

illegal, invalid or unenforceable, that provision shall be void but all other terms and conditions of the agreement shall be in effect.
MODIFICATIONS: No subsequent alteration, amendment, change or addition to this lease shall be binding upon LANDLORD unless reduced to writing and signed by the parties.
RADON GAS and HAZARDOUS MATERIALS: State law requires the following notice to be given: "Radon is a naturally occurring radioactive gas that, when it has accumulated in a building in sufficient quantities, may present health risks to persons who are exposed to it over time. Levels of radon that exceed federal and state guidelines have been found in buildings in Florida. Additional information regarding radon and radon testing may be obtained from-your county public health unit." In the event there are any chemicals, cleaning supplies, paint, or harmful or hazardous

substances on the premises, Tenant(s) agree that they will promptly and safely dispose of same or use such items, if safe, at their own risk, holding the property owner and agent, its associates and employees harmless for any injuries, losses, expenses, or damages sustained.
ABANDONED PROPERTY: BY SIGNING THIS RENTAL AGREEMENT, THE TENANT AGREES THAT UPON SURRENDER OR ABANDONMENT, AS DEFINED BY THE FLORIDA STATUTES, THE LANDLORD SHALL NOT BE LIABLE OR RESPONSIBLE FOR STORAGE OR DISPOSITION OF THE TENANT'S PERSONAL PROPERTY 

ADDITIONAL STIPULATIONS:

________________________________TENANT

William T. Jones
________________________________TENANT

Mary R. Jones
________________________________OWNER

________________________________OWNER

This lease has been drafted and completed by H. Anthony Heist or David Robert Weisse of the Law Offices of Heist & Weisse, P.A. 1-800-253-8428

Keller Williams Gainesville Realty
Exclusive Rental Management Agreement

The undersigned, ___________________________, hereinafter referred to as the OWNER, hereby employs the undersigned, Keller Williams Cornerstone Realty, hereinafter referred to as the BROKER, exclusively to rent, lease, operate, control and manage the real property known as: _________________________________, County of ______________, State of Florida, for a period commencing this date for a term of one (1) year and shall be automatically renewed unless terminated by either party with thirty (30) days written notice.  If terminated by OWNER, BROKER’S rights as to compensation, as described herein, shall continue until the expiration of the lease in effect or until the property is vacant.  If terminated by OWNER prior to the BROKER collecting management fees, a terminations fee of $100.00 will be paid by the OWNER.

OWNER, hereby stipulates that property is not presently listed for sale with another Realtor®, and that there are no pending legal actions involving the property and that all payments due on behalf of the subject property (mortgage payments, association dues, utility payments, tax payments, etc.) are current unless otherwise indicated here: ______________________________

____________________________________________________________________________________________________________________________________________________________

1.  BROKER’S OBLIGATIONS


OWNER hereby confers upon the BROKER the following duties, authority and powers:

a) LEASING.  To advertise availability for rent of the property or any part thereof and to display “For Rent” signs thereon; to execute and enter into, on behalf of OWNER, leases or rental agreements (hereinafter referred to as “LEASES”) for terms not to exceed on (1) year.  Rent shall be at least $_____________, or on such other terms and conditions as the BROKER may deem appropriate and advisable.  To execute renewals or cancellations of leases relating to the property; to terminate tenancies; to sign and serve for the OWNER such notices as BROKER deems appropriate; to complete, sign, and file the pleading necessary to evict a tenant for non-payment of rent as agent for OWNER or retain an attorney to evict as customary in the market; to institute any other legal action for eviction, past due rent, or any other action the OWNER may have against the tenant utilizing BROKER’S attorney, when needed; at OWNER’S expense; to recover possession of the premises; to recover rents and other sums due.

b) RENTS, SECURITY DEPOSITS AND TRUST FUNDS.  To collect rents and to collect and disburse any other deposits, to deposit all receipts collected for OWNER in a trust account with a qualified Florida banking institution, but BROKER shall not incur any liability for bankruptcy or failure of depository.  Collections shall be done in accordance with the terms of the lease and shall comply with all applicable state and local laws concerning the responsibility for security deposits and escrow funds.  OWNER proceeds to be promptly remitted in accordance with Chapter 475 of the Florida Statutes.

c) MAINTENANCE SERVICE CONTRACTS AND REPAIRS.  To employ, supervise and discharge all labor required for the operation and maintenance of the property, to execute contracts for utilities and services for operation, maintenance and safety of the property, as BROKER shall deem advisable and/or necessary.  BROKER may perform any of his duties through his attorneys, agent or employees and shall not be responsible to their acts, defaults or negligence if responsible care has been exercised in their appointment and retention.  BROKER agrees to obtain OWNER’S prior authorization for any and each expense item in excess of Two Hundred ($200.00) Dollars, except monthly or recurring operation charges or emergency repairs, or in the event the OWNER is not reasonable available for consultation and if the BROKER deems such expenditures in excess of two hundred ($200.00) is necessary for the protection of the property from damage or to comply with the OWNER’S obligations as set forth in the lease.

BROKER shall withhold the amount disbursed for such repair or expenditure from the next ensuing rent payment or payments received.  BROKER shall be, however, under no duty to undertake such repairs or make such expenditures unless and until OWNER remits the required sum of same.  OWNER agrees to pay all charges owing to BROKER prior to cancellation of this agreement.

The following contracts are currently in existence on my property:

(Please provide copy of contract)

Service Contracts_________________ Warranty Program______________

Termite Bond _____________________ Other_______________________

d)  DISBURSEMENTS.  To accrue the following payments (expenses) and make disbursements from OWNER’S funds for:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

(Attach copies of previous bill)


In the event disbursements shall exceed receipts, OWNER shall promptly remit such excess to the BROKER within ten (10) days of being notified by BROKER.  OWNER assumes full responsibility for the payment of any expenses and obligations incurred in connection with the exercise of BROKER’S duties set forth herein.  Nothing herein contained shall obligate BROKER, to advance its own funds on behalf of the OWNER.

e)  CONTINGENCY FUND.  A two hundred dollar ($200.00) balance will be maintained on account with BROKER for each property to cover the costs of expenses that may occur during periods of vacancy or after owner proceeds have been disbursed.

f) PERIODIC STATEMENTS.  To render periodic itemized statements or receipts and expenses.


2.  OWNER’S OBLIGATIONS

Owner agrees to pay BROKER a fee or fees for services rendered at the rates hereinafter set forth.  Owner recognizes BROKER as sole agent in any negotiations relative to the property or any part thereof, which may have been initiated during the term hereof, and if consummated, shall compensate BROKER in accordance with rates hereinafter set forth.  Such compensation is due and payable on demand and may be deducted by the BROKER from receipts due to the OWNER.

1. MANAGEMENT FEE ON LONG TERM LEASES:  Ten percent (10%) of gross revenues collected.
2. LEASING FEE ON LONG TERM LEASES:  One month’s rent.
3. LEASING RENEWAL FEE:  Fifteen percent (15%) of one month rent at the time the long term lease is renewed in writing with a current tenant.
4. MANAGEMENT FEE ON SHORT TERM LEASES:  Twenty percent (20%) of gross revenues collected.  No leasing fee is charged on short term rentals.
5. MANAGING PROPERTY DURING EXTENDED PERIODS OF VACANCY:  In the event the property is not available to rent, through act of nature or man, the broker will be paid one half of the usual management fee or twenty-five dollars ($25.0) monthly, whichever is greater.
6. FEES FOR ADDITIONAL SERVICES:  In the event the Owner requests BROKER to supervise, direct, or perform additional services not included in normal property management such as, but not limited to:  assist with property sales, refinancing, preparing property for sale, or refinancing, modernization, fire or major damage restoration, rehabilitation, obtaining Income tax accounting, or legal advice, representation before public agencies, advising on proposed new construction, debt collection, counseling or attending OWNER’S association meetings, a fee shall be agreed upon in writing for these services before the work begins.
7. SALE TO TENANT:  In the event Broker procures a tenant and tenant shall purchase the property from Owner at any time.  Owner agrees to pay the Broker a sales commission of seven percent (6%) of the sales price.  Should you decide to list your property for sale with another Real Estate Broker, you should exclude in your listing agreement with any tenant(s) we have secured for you in the past one year or future tenants that will be occupying your property during the term(s) of your listing agreement.
8. TENANT CHARGES:  Late fees and other tenant charges shall be retained by BROKER to offset administrative expenses.

a) In the event the OWNER desires to see the rental property during the term of this Agreement, the OWNER shall notify the BROKER with a thirty (30) day notice in writing to that effect.  If a tenant is presently occupying said premises BROKER reserves the right, at the tenant’s request, to relocate tenant into another unit without penalty other than any damage.

b) HOLD HARMLESS – OWNER agrees to indemnify and hold the BROKER harmless from any and all loss, liability, claim, damage and expense whatsoever arising out of or in anyway related to the property which is the subject of this agreement.  Furthermore, OWNER agrees to carry, at his own expense, adequate public liability insurance and to name the BROKER AS ADDITIONAL INSURED.  OWNER shall deliver copies of all policies of such Insurance evidencing the existence and amounts of such Insurance together with the name of the agent or agents to who claim and/or losses are to be presented.  The BROKER also shall not be liable for any error of judgment or for any mistake of fact of law, or for anything which he may do or refrain from doing hereunder, except in cases of willful misconduct or gross negligence.  If suit is brought to collect the BROKER’S compensation or if BROKER successfully defends any action brought against the BROKER by OWNER relating to the property or BROKER’S management thereof, OWNER agrees to pay all the fees and costs incurred by Broker in connection with such action, reasonable attorney’s fees.  

OWNER acknowledges that BROKER cannot be held liable for act of others, including items missing, lost or damaged under any circumstances, including but not limited to, theft, vandalism or negligence of tenant(s) or their guest.  Upon vacancy, BROKER will inspect the property for obvious damages.  An inventory of items such as window and wall air conditioners, ceiling fans, removable decorative items and free standing furnishings must be provided in writing by OWNER and attached to this management agreement.  If OWNER requires the services of the BROKER to prepare inventory, an additional charge may be incurred based on the time required in preparing the inventory.

c) DATA AND REPORTS – OWNER agrees to make available to BROKER all data, records and documents pertaining to the property which the BROKER may require to properly exercise his duties hereunder.  In the event the subject property is part of a Property Owner’s Association (POA), Condominium Association (CA) or Homeowner’s Association (HOA), the OWNER agrees that the subject property must be rented subject to all of the Covenants and Restrictions, Bylaws and Rules and Regulations which may have been or may, in the future, be adopted by the association (Copies of which have been or will be furnished by the OWNER).  The OWNER, by the execution of this Agreement, specifically authorizes the BROKER to act in the OWNER’S behalf to pay the assessments imposed by the association promptly and when billed, or the BROKER may pay same from rental proceeds.  In the event Tenant violates any of such Bylaws, Covenants, Restrictions and Rules and Regulations of such association, the BROKER is herewith appointed as AGENT on behalf of the OWNER to take such actions as may be necessary to enforce the same; and if the tenants fail to comply, to commence eviction proceedings against the Tenant for and on behalf of the Owner.
d) CONDITION AND MAINTENANCE – OWNER shall promptly disclose any known or suspected defects regarding the property.  Such as defects shall be corrected within thirty (30) days if said defects will hinder the agents’ ability to rent the property.  BROKER reserves the right to terminate this agreement with thirty (30) days written notice to OWNER at any time or immediately with written or verbal notice if in the opinion of the BROKER’S legal counsel, OWNER’S actions or inactions are illegal, improper, or jeopardize the safety or welfare of any Tenants or their persons.  BROKER may at his option continue to hold OWNER liable for any commissions due or monies owed BROKER, if the Tenant remains in the property after such termination by BROKER.  OWNER is not aware of any adverse property conditions that may affect the occupancy of the property except as noted here: _________________________________________________

_________________________________________________

3. BINDING AGREEMENT.  This agreement shall be binding upon and shall insure to the benefit of OWNER and BROKER and their respective heirs, administrators, executors, successors, and assigns.

4. NOTICE:  Whenever any notice is required in this agreement or desire to communicate formally or legally by OWNER and BROKER, notice must be in writing and mailed certified with return receipt request to the address as indicated hereafter and deemed delivered upon actual physical receipt thereof, not date of mailing.

5. PROCEEDS:  OWNER wishes rental receipts to be paid to          Owner           Bank

Bank Name _______________________   Address ______________________________

Account Number ________________________

6.
***IMPORTANT NOTICE***



IN COMPLIANCE WITH THE FEDERAL FAIR HOUSING ACT.  Please do not ask or expect us to place restrictions on your property based on a perspective tenant’s race, creed, color, sex, religion, national origin, handicap, or familial status.  FEDERAL AND STATE LAWS prohibit us from placing any such restrictions on the properties we handle for rent.

7.  SPECIAL CONDITIONS: ________________________________________________________________________

EXECUTED this ____________ day of ____________________, _____________

OWNERS:



BROKER:

_________________________________

________________________________

          Signature
                             
     KELLER WILLIAMS 



  GAINESVILLE REALTY


_________________________________




       Signature









PROPERTY MANAGER:








_________________________________


PLEASE PRINT THE FOLLOWING INFORMATION:


OWNERS NAME: ____________________________________




              ____________________________________


ADDRESS:  _________________________________________




   _________________________________________


HOME PHONE:  _____________________________________


WORK PHONE: _____________________________________


SOCIAL SECURITY NUMER: _________________________


TAX ID # ___________________________________________


ARE YOU A U.S. CITIZEN? _____ 
REISDENT ALIEN? ____


NON-RESIDENT ALIEN? _______


IS INVENTORY ATTACHED?           Yes                No

Maintenance Survey

In our management of your investment, we try our best to utilize vendors that are familiar to you and your property. It is important that you advise us of any existing warranties and service contracts on your property. If you do not have a vendor preference or do not return this survey Keller Williams Gainesville Realty will select appropriate vendors.

Owner Name:___________________________________ Telephone #:________________
Condominium Association:____________________________Contact Name:___________
Address: ___________________________________________Phone:________________
               ​​​​​​​​​___________________________________________

My Association fees pay for the following:

A/C Repair________ Cable Services________ Pest Control_______ Water_______
Garbage________ Pool Maintenance________ Yard Care________ Other________
Owner Vendor Preference

      TYPE SERVICE 


VENDOR 
           CONTRACT#        TELEPHONE

	APPLIANCES
	
	
	

	AIR CONDITIONER
	
	
	

	GENERAL MAINTENANCE
	
	
	

	INSURANCE
	
	
	

	LAWN CARE
	
	
	

	PEST CONTROL
	
	
	

	PLUMBING
	
	
	

	POOL
	
	
	

	OTHER
	
	
	

	OTHER
	
	
	


WASHER/DRYER IN UNIT: YES         NO

TRASH PICK-UP DAYS _____________________________________________________
Keller Williams Gainesville Realty

2835 SW 91st Street, Suite 300, Gainesville, FL  32608

352-240-0600
Rental Property Marketing Information Sheet

This is information that is helpful to have when doing the marketing for your rental property. Please include any special features of your home that you think need particular mention when advertising. Thank you.

Owner Name: ____________________ Property Address:_____________________
Property Type: ___Single Family  ___Duplex  ___Condo  ___Townhouse  ___Villa

Basic Info: ___Beds  ___Baths  ___# Parking

Garage/Carport/Assigned/Other:____________________________________________
Alarm: Yes/No  ____________Code

Alarm Company: ____________________________     Phone:____________________
Neighborhood/Community:______________________________________________
HOA tenant application required: Yes/No             Application Fee: $______________
If not attached, contact number to acquire an application:________________________
Signs:

____Signs are allowed  ____No signs allowed

____Sign restrictions:____________________________________________________
Neighborhood Amenities:

____Basic Cable                                                    ____Community Center/Club House

____Heated Pool Tennis                                        ____Non-Heated Pool Fitness Center

____Other:_____________________________________________________________
Home Amenities:

____Lanai                                                              ____Florida Room

____Private Heated Pool                                       ____Jacuzzi/Spa

____Private Non-Heated Pool

____Other:_____________________________________________________________
Additional Appliances: 



Flooring Types:

____Microwave 




____Carpet

____Garbage 




____Disposal Tile

____Dishwasher 




____Wood

____Trash Compactor 



____Laminate

____Washer/Dryer 




____Other:​​​​​​​​​_______________________
Other Features You Would Like Mentioned in Advertising (Ex. View, Waterfront, Etc.):___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
�





�








